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IMonoxenue
00 3JIEKTPOHHOM KJIACCHOM KypHaJie

1. O6mme mo0KeHHs

1.1. Hacrosunee Ilonoxenue 06 SJIEKTPOHHOM  KJIaCCHOM JKypHaie (nanee — Ilosnoxenwue)
Pa3paboTaHO Ha OCHOBAaHWH MEHCTBYIOMIErO 3aKOHOMATENHCTBA POCCHHCKOIL @enepanun o
BEICHHH IOKyMEHTO00O0pOTA 1 yyeTa 00pa3oBaTeNbHOM NeITeNbHOCTH:

®QenepanbHOro 3akona ot 29.12.2012 Ne 273-®3 «06 obpasoBanuu B Poccuiickoii
Qenepanuu» ¢ U3MEHEHHUIMH OT 25 nexabpst 2023 rona;

®enepanbHoro 3akoHa Poccumiickoit OQenepamuu ot 27.07.2006r Ne 152-®d3 «O
HCPCOHANILHBIX NAHHBIX) C H3MEHEHUAMH 0T 6 eBpans 2023 rona;

Ilncema Muno6paayku Poccmmr ot 15.02.2012r Ne AIT-147/07 «O MeTommyeckux
PEKOMEHAANHAX 110 BHEAPEHUIO CUCTEM BEIEHHUS KYPHAIIOB YCIIEBAEMOCTH B SIIEKTPOHHOM
BUZIE» C U3MEHEHHAMH OT 21.10.2014r;

ITucema DenepanbHOrO areHTcTBa IO obpasoBarmio ot 29.07.2009r Ne 17-110 «O6
0OeCIeYeHrH 3alUThl [IEPCOHATBHEIX JAHHBIX):

Ilucema MunoGpHayku ot 13.08.2002 r. No 01-51-088um «O6  opranmsanmu
HCII0JIb30BaHHUS HH(DOpPMAIIHOHHBIX U KOMMYHUKAITHOHHBIX pecypcoB B
00111e00pa30BATENBHBIX yUPEKICHHIX

OenepanpHOro 3akoHa Poccuiickoit Qenepannu o1 27.07.2006 Ne 149-®3 «06
HHQOpManyK, HHGOPMAIMOHHBIX TEXHOTOTHIX M O 3amuTe HHQOpMarmmu» (¢
M3MEHEHHAMH OT 12 nexabps 2023 ropa);

IIpukasom Mununcrepcrra 30paBOOXpPaHEHHsS H COLMAIBHOTO pa3sBUTHS Poccuiickoii
OQenepanuu ot 26  aprycta 2010 roma Ne761 «O6 yTBEepXKAeHHH EmpuHoro
KBaIM(UKAIMOHHOIO CIIPABOYHHKA JIOIDKHOCTEH PYKOBOJIUTENEH, CHEIHAIUCTOB U
CTyXamux», pasnen «KsanuukanuoHHBIE XapaKTepUCTHKH NOKHOCTEH pabOTHHUKOB
00pa3soBaHKs», B KOTOPOM TOBOPHTCS, YTO B JOJKHOCTHBIE OGS3aHHOCTH YUHTENS BXOIUT
«OCYMIECTBIICHHE KOHTPOJILHO-OLEHOYHOH NESTENbHOCTH B 06pa3oBaTeIbHOM IIPOLECCe ¢
HCIOIb30BAHHEM COBDEMEHHBIX CIIOCOGOB OINEHHBAHHS B YCIOBHAX HH(pOPMAIIHOHHO-



* KOMMYHHMKAIIMOHHBIX TEXHOJOIMH (BEAEHHE 3JIEKTPOHHBIX (OPM JOKYMEHTALMU, B TOM
YHCcIIe IEKTPOHHOTO KypHaIa ¥ THEBHUKOB OoOy4aromuxcs)», B pegakauu ot 31.05.2011
roza.

1.2. Omnextponnsii xypHan (D)) sBHsercs rocylapcTBEHHBIM HOPMATHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 0053aTeJIbHO Ul KaX /100 YUUTENs U KIIACCHOTO PYKOBOAMUTEII.

1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJIOM Ha3blBa€TCd KOMIUIEKC IPOTrPAaMMHBIX CpEICTB,
BKJIFOYAIOIUI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs1 PELIEHUS 3aa4, ONIMCAHHBIX B II. 2 HACTOSIIETO
[TonoxeHus.

1.5. Hacrosimee IlonojkeHue ycraHaBIMBaeT €IUHBbIE TPEOOBAHMSA IO BEICHUIO 3JIEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJIH, TPEOOBAHMSI, OPraHU3ANIO U PAa0OTy MEKTPOHHOTO KIACCHOTO KYypHAJa IIKOJIBI.
1.6. DIEeKTPOHHBIN )KypHAI JOJKEH MOAJEPKHUBATHCS B aKTYalIbHOM COCTOSIHHH.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALUS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIIUecss U pOJUTENH.

1.8. DnexkTpoHHBIH KypHaj SBISIETCS 4YacThi0 HMH(OPMAIMOHHO-00Pa30BaTEILHOW CHUCTEMBI
LIKOJIBI.

1.9. B cinyuae HeBbloNHeHHUs JaHHOro [lomoskeHust aaMuHHCTpauus 00pa30BaTENbHOM
OpraHM3alli HMMEeT IMpaBO HajaraTh JIUCUUIUIMHAPHBIE B3BICKAHUS B YCTAHOBJIECHHOM
JeUCTBYIOIUM 3aKOHO/1aTEJIbCTBOM HOPSIZIKE.

2. 3agaum, pemiaeMble ¢ IOMOIIBIO 31eKTPOHHOIO KJIACCHOI0 JKypPHAaJIa
ONexmponHbLIL HCYPHAT UCNONL3YEMCS OJISL PEUeHUsL Ce0YIOWUX 3a0ay.
2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEUIAeMOCTH 00yUYarOIMIHUXCS.
2.2. BeiBog uHpopMaliuu, XpaHsiuencs B 6a3e JaHHbIX, Ha OyMa)XXHbIH HOCUTENb JJIs1 OPOPMIICHHUS
B BUJI€ JOKYMEHTA B COOTBETCTBHHU C TPEOOBAaHUSMHU POCCUHCKOTO 3aKOHO/1aTENIbCTBA.
2.3. OnepaTuBHBIN 1OCTYN K OLIEHKaM 3a BECh IEPHOJ BEJACHUS >KypHaja IO BCEM IpeJMEeTaM B
mo60e Bpemsl.
2.4. ABTOMaTu3anus co3qaHus MEPpUOIMIECKIX OTYETOB YUUTENEeH U aJMUHUCTPALIH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTENEH MO BOIIPOCAM YCHEBAEMOCTH U MOCEIIaeMOCTH
UX JETEH.
2.6. KoHTpousib BBINOJIHEHUSI 00pa30BaTENbHBIX MPOrpaMM, YTBEpPKJIECHHBIX y4eOHBIM IUIAHOM Ha
TEKYIIMH y4eOHBIN To/1.
2.7. Coznanue enuHOW 0a3bl KaJleHIApHO-TEMAaTHUYECKOTO IUIAHUPOBAHMS IO BCEM Y4EOHBIM
MpeaMeTaM | MapaiessiM KJI1accoB.
2.8. CoznaHue U peanu3aius TMCTAaHIMOHHBIX Y4eOHBIX KYPCOB.
2.9. Coznanne nopTdh oo o0yqaronuxcs, meIaroros.
2.10. Co3nianue yciaoBUi 7151 TUCTAHIIMOHHOTO KOHCYJIbTUPOBAHMS 3a00JIEBILUX JIETEH.
2.11. Pa3paboTKa ¥ IPOBEJCHUE TUATHOCTHUSCKUX W TECTOBBIX Pa0OT C MENBI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.
2.12. ABTOoMaTH3aIMs CO3JJaHUS POMEKYTOYHBIX W HTOTOBBIX OTYETOB YUHTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIHH.
2.13. OGecnieueHne BO3MOXXHOCTH MPSMOTO OOIICHMS] MEXIY YUHUTEISIMH, aIMUHUCTpAIUEH,
POIUTEISIMH U 00YJAIOIIUMKCS BHE 3aBUCIMOCTH OT UX MECTOIOJIOKEHHUS.

3. [IpaBuiia 1 NOPSIAOK PaGOThI € 3IEKTPOHHBIM KJIACCHBIM KYPHAJI0M
3.1. mxeHep Mo KOMIBIOTEpaM yCTaHABIMBAET MPOrpaMMHOE oOecrieueHrne, Heo0X0IuMoe ISt
paboThI AMEKTPOHHOTO KypHala, U o0ecreynBaeT HaJiexaiee (pyHKIIMOHUPOBAHUE CO3aHHOMN
POTrPaMMHO-aNIapaTHON CPEJIBI.
3.2. Ilonb3oBareny MOAYYAIOT PEKBU3UTHI JIOCTYNA K JIEKTPOHHOMY JXYPHAIy B CIIEIYIOUIEM

IMOpAIKE:




*  VYuurens, KIacCHblE PYKOBOAWUTEIM, aIMUHHUCTpALUs IOJY4YalOT PEKBU3WUTHI JOCTyHa Y
agMuHUcTpaTopa K.
* Ponurenu m oOyyaromuecs cCaMOCTOSITEIbHO PETHCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
JKYPHaJI/3JeKTPOHHBIH qHeBHUK (DXK/DT).
3.3. KiaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIIOJIHSIIOT KYpPHAI U CIEAST 32 JOCTOBEPHOCTHIO
JaHHBIX 00 00YYarOIIMUXCS U UX POIAUTENSAX B COOTBETCTBUU C HHCTPYKIIHEH.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT AaHHBIE 00 y4eOHBIX MpOrpaMMax M HX
MPOXOXKJICHUH, 00 YCIIeBa€MOCTH U TIOCEUIAeMOCTH OOYYarolMXCs, JOMAIIHUX 3aJaHHUsIX B
COOTBETCTBUU C UHCTPYKLIMEH.
3.5. 3amecTtuTenu aupekTopa mKoabl Mo YBP ocyiiecTtBiasier mepHOIMYECKH KOHTPOJIb 3a
BEJCHUEM JJIGKTPOHHOTO JKypHalla, COJACpXAIluii NpPOIEHT Y4acTHUs B paboTe, NPOLEHT
o0y4aroluxcsi, He UMEIOIIUX OLEHOK, MPOLEHT 00y4YaroUMXcs, UMEIOIUX OJHY OIICHKY, 3alHCh
JIOMAIIHETO 331aHUs, yUeT NPOIIEHHOr0 y4eOHOT0 MaTepuaia.
3.6. Ponurenu u oOyuaromuecss UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIIOIB3YIOT
OX/3/1 nyis ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, o0si3aHHOCTH
4.1. IIpaga:
4.1.1. Bce mnonb3oBaTenuM HMEIOT IPaBO JOCTyHa K 3JIEKTPOHHOMY >KYpPHally €KEIHEBHO U
KpPYTJI0CYTOYHO.
4.1.2. Bce mosib30BaTeNid UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYIIBTAIIUH 110 BOTIPOCAaM PabOTHI €
ANEKTPOHHBIM )KYPHATIOM.
4.1.3. Ilo pe3ynabTaTaM HMpPOBEPKU AJAMHHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOIUTENIN BIIpaBe
paccUMTHIBaTh Ha MPEMHUATLHOE BO3ZHATPAXKACHHUE [0 UTOTaM YUeOHBIX MEPUOJIOB.
JIMpPEKTOP MIKOJIEI HMEET IPABO:
* Ha3nauaTh COTPY/IHUKOB ILIKOJIbI HA UCIIOJHEHUS 00513aHHOCTEH B COOTBETCTBUU C IaHHBIM
MIOJIOKEHUEM;
* OO6o3HauaTh TeMbl A OOCYXJIEHUS, Kacaroluecs o0pa30BaTeNbHOW NESATEIbHOCTH, U
Mpouecca yrpaBJICHUS IIKOJIOM;
» Ily6nukoBaTh MpHKa3bl U MOJIOXKEHUS, 3/IaBaeMble B LIKOJIE, B pa3jiene «JloKyMeHTbI».
3amecturens aupekTopa no YBP nmeer npaso:
* Ilonmy4yaTh CBOEBpPEMEHHYI0 MHIMBHUIYaJbHYIO KOHCYJBTALUIO IO BOMpOCaM pPabOTHI C
ANEKTPOHHBIM KYPHAJIOM;
*  OO6cyxnarh a100yI0 TeMy, Kacawollylocs o0pa3oBaTelbHON AeATeNIbHOCTH, W Mpolecca
YIPaBJICHUS IIKOJION;
* BecTu auuHOE 371€KTPOHHBIE TOPTHOIHO.
Anmunuctpatop no 9XK/9]/1 umeeT npaso:
* OO6cyxnarh 100yI0 TeMy, Kacarollylocs 00pa3oBaTelbHOI NeATeNbHOCTH, W Ipolecca
YIPaBJIECHUS IIKOJION;
* CocraBnsaTh IpPEACTaBICHUE JAMPEKTOPY WIKOJY Ha MPEMUPOBAHUE YUUTENEH IO
pe3ynbTaTtaM padoThl C AIEKTPOHHBIM KYPHAJIOM.
YuuTenp-npeAMETHUK UMEET IPABO:
* [Ilomyuyath cBOEBpEMEHHYIO KOHCYJIbTALIMIO [0 BOMpocaM paboThl C 3JIEKTPOHHBIM
KYpHAJIOM;
* ®opMupOBaTh CBOM DJJIEKTPOHHBIE Yy4YeOHbIE KYypChl, HUTOrOBbIE, IMPOMEXKYTOUHBIE H
KOHTPOJIbHBIE TECTOBbIE Pa0OThI U UCIIOIB30BaTh UX MPH MIPOBEACHUN YPOKOB;
*  OO6cyxnaTh TOOYI0 TEeMy, Kacaroulyrocs oOpa3oBaTeNbHOW JACSITENBHOCTH W Ipolecca
YIIPABJICHUS ILKOJION;
* OOcyxXaaTb U BHOCUTb MPEIIOKEHHS M0 YIYUIIEHHI0 PabOThI C ANEKTPOHHBIM >KypHAJIOM
U THEBHUKOM;
* [Ilpu cBoeBpeMEHHOM, MOJHOM M KadeCTBEHHOM 3allOJHEHUH 3JIEKTPOHHOTO KypHala
¢dopmupoBaTh oT4eTHl MO paboTe B 3JEKTpoHHOM Buie: KaneHmapHo-TemaTndyeckoe




IUIaHupoBaHue; MTorn ycneBaeMocTH 1o MpeAMeTy 3a y4eOHbIH neproa; OTueT yuuTens-
IpeAMETHHKA 10 OKOHYaHUH Y4eOHBIX EPHOI0B U UTOTOBBII;

Co3pmaBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM JOCKE OOBIBICHUIH;

Bectu nmmunoe 35eKTpOoHHOE TOPTQOIHO.

KiaccHBII pYKOBOJIUTEIL UMEET IPABO:

[lomy4yaTh CBOEBPEMEHHYIO KOHCYJBTALlMIO II0 BONpPOCaM pPabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

OOcyxnate 00YI0 TeMy, Kacarollylocs 00pa30BaTeNbHOW JEATEIbHOCTH U Ipolecca
YIIPABJICHUS ILKOJION;

IIpu cBOEBpEeMEHHOM, IMOJHOM M KadyeCTBEHHOM 3aIllOJIHEHHM 3JIEKTPOHHOI'O >KypHala
YUUTEISIMHU-TIPEIMETHUKaMU  ()OPMHUPOBATh OTUETHl MO paboTe B IJIEKTPOHHOM BHJIE:
Otuer o mocemaeMocTH kiacca (mo mecsauam); [IpenBapuTeNbHBIM OTYET KIACCHOTO
pyKoOBOIUTENS 32 y4eOHBIN nepuo; OTUeT KIacCHOTO PyKOBOAUTEINS 38 YUEOHBIN MEPUOT;
Htorn ycmeBaemocTH Kilacca 3a Yy4eOHbI mepuoxa; CBojgHas BEIOMOCTb Yydera
ycrneBaeMocTu o0yuaromuxcs kiacca; CBoHasi BEIOMOCTh y4yeTa I1OCEIIaeMOCTH.
®opmupoBaTh Ipu HeobxomumocTH «MH(pOpMaMOHHOE MHUCBMO MAJIsi POJUTENEH» B
OyMa)KHOM BUJIE JUIsl BKIICHBAHUS B OOBIYHBIN THEBHUK 00YYaIOIIETOCS;

Co3aaBatrh 1 MyOIMKOBaTh OOBSBICHHS HA 3JIEKTPOHHOM OCKe 00BBIECHU;

Bectu mnuHoE 31€KTPOHHOE TTOPTHOITHO.

4.2. O0sA3aHHOCTH:
JIMPEeKTOp Opra’Hu3aIiy, OCYIIECTBISIIOLIYI0 00pa30BaTEIbHVYIO AEATENbHOCTD, O0s3aH:

Pa3pabarbiBaTh M yTBEp)KJaTh HOPMATHUBHYIO M MHYIO JOKYMEHTAIMIO 00pa3oBaTeNbHOM
opraam3anu 1o Beaeauro IXK/D/1;

OcyiecTBIATh KOHTPOJIb 32 BegeHueM D2K/D]] He pexe 1 pa3a B ueTBepTh.

Co3matb Bce HEOOXOAUMBIE YCIOBUS JJisi BHEAPEHHUs U obOecrnedeHus: pPabOTHI
ANEKTPOHHOTO JKypHala B 00pa30oBaTeNbHON [EATENBHOCTH W TpOIecce YIPaBICHUS
IIIKOJIOM;

[IpenycmarpuBaTh JE€HEKHOE BO3HATPAXKICHHE YUYHMTENIEW U KIIACCHBIX PYKOBOIUTENEH B
ciy4ae JOJIKHOTO MUCIIOJIHEHUS TIPaBUJI U TIOPsiIKa PabOThI C DJIEKTPOHHBIM KYpPHAJIOM TPH
HAYHUCIICHUU MPEeMUU (CTUMYIUPYIOMIMX BBIIJIAT), C YYETOM HX HaArpy3ku MpHu padboTe c
CUCTEMOM.

Jamecturenu aupekropa no YBP o6sa3aHbI:

CoBMecTHO €  JOpYrMMH  aJMUHHCTPAaTUBHBIMU  COTpPYAHMKaMU  pa3padaTbIBaTh
HOpMaTHBHYIO 0a3y oOpa3zoBaTenbHON JesTenbHOCTH s BeneHus OX/O  ans
pa3MeIIeHus Ha caiiTe 00pa3oBaTeIbHON OpraHU3alluH;

dopMupoBaTh pacHUCaHUE 3aHATHHA IO KJlaccaM, y4YuTelnsM M KaOWHeTaM B Hadyaje
yueOHoro roja. [Ipu HeoOXxoauMoCTH TPOBOAUTH KOPPEKTUPOBKY PACIHCAHMUS;

IIpoBepsATh HanMuKe KaJleHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaJle
LIKOJIBI Y YUUTeNel IpeIMETHUKOB /10 Hayaia yueOHOro roaa;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3alOJHEHMSI JIEKTPOHHOIO >KypHaja YYHUTEISIMU-
MpeIMETHUKAMU U KJIACCHBIMH PYKOBOAMUTENSMU C momomipio «OTyera O JAOCTyIE K
KJIACCHOMY JKYpHaIy»;

CoznaBath ¥ MyOIMKOBaTh OOBSABIEHUS HA AJIEKTPOHHON J10CKE OOBSIBICHUI O BpEMEHU U
MeCTe KIACCHBIX COOpaHMi, HW3MEHEHMSX B PACIUCAHUM W JPYrol OnepaTuBHOU
nH(pOpMaLINUY U1 yYuTeNel, 00ydaroluxcsi U poUTeNeH;

AHanM3upoBaTh JaHHBIE IO PE3YIbTAaTUBHOCTH 00pa30BATENbHON NEATEIBHOCTH U IPH
HEO0OX0UMOCTH (HOPMUPOBATH HEOOXOAMUMBIE OTUYETHI B OYMa)KHOM BHJE MO OKOHYAHHIO
y4eOHBIX TIEPUOJIOB.

Anmuancrpartop 1o DK/ o6s3au:

OpranuzoBath BHeapeHue DXK/D]/] B opranuzanuu, OCyIIeCTBISIOMEH 00pa3oBaTeIbHYIO
NeSITeIbHOCTb;



Pa3paboraTe COBMECTHO C aIMHHHCTpAIUEH IIKOJIBI, HOPMATUBHYIO 0a3y MO BEICHUIO
DXK/D;

OOecrieunTh BCEX TMOJIB30BATENICH PEKBU3UTAMH JIOCTYINA K DJIEKTPOHHOMY >KypHaTYy.
Bectu 6a3y naHHBIX 1MOJIB30BaTEICH U CTATUCTUKY paOOTHI C AJIEKTPOHHBIM KYPHAJIOM;
KoHnTponupoBaTh paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTEILHOM
NEATEIbHOCTH: QJIMUHUCTPALIMH, YIUTEIEH, 00yJaONUXCsl U MX POJAUTEIICH;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIIMIO IO BOIMpOcaM pabOThl C AJIEKTPOHHBIM
KYpPHAJIOM;

[IpoBoaUTHh WIKOJNBHBIE CEMHHApbl, HAMpPABICHHBIE HA W3y4YEHHUE BO3MOXKHOCTEH U
Croco00B PabOTHI € AIEKTPOHHBIM KYPHAJIOM;

[TomnepxuBaTh CBSI3b C POJUTENSIMH M OCYIIECTBISATH HEOOXOIMMBIC KOHCYIBTAIlUU 10
BOITPOCAM MOJKIIOYCHHS K paOOTHI C 3JIEKTPOHHBIM JKYPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBBIE JIOKYMEHTHI IO BEICHUIO
DXK/D;

Pa3memates Ha caiite oO0mieoOpa3zoBaTeabHON OpraHU3allid HHCTPYKIHMIO MO padoTe ¢
DXK/D]1 ang yueHUKOB, poAuTeNneil (3aKOHHBIX MPEICTaBUTENEH ), IIEIaroroB.

KiaccHBII pyKOBOIUTEIL 003aH:

[IpoxoauTe 0O0ydeHUs Ha IIKOJIBHBIX CEMUHapax, HaIllPaBJICHHbIX Ha M3yuyeHHE NPUEMOB
paboOTHI € AIIEKTPOHHBIM JKypHAIIOM;

3anoaHATh U CIEIUTh 3a aKTYaJIbHOCTBIO JJAHHBIX 00 OOYYaIOLIMXCSl CBOETO Kjlacca U UX
POIUTEINSIX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIeNbHOe) 3anoHeHue 6a3pl JaHHbIx IXK/D]] 00
00yJaroImuXxcs yYUTEeIIMHU-TIPEIMETHUKAMHU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUeHHS;
WHCTpyKTHPOBaTh 00YYAIOIMXCS U UX poauTeneil mo Bonpocam perucrpaunu B DXK/D/L;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB IO OOECMEYEHUI0 3aKOHOAATEIIbHBIX
TpeOOBaHU O 3aIIUTE MEPCOHAIBHBIX TAaHHBIX;

BHOCUTH B 2JIEKTPOHHBIM JKypHaid (QakThl MPOINYyCKa 3aHATUNH OOy4YarOUUMHUCS IO
YBAKUTEIbHOU IPUYHHE;

ExeHenelbHO KOPPEKTUPOBATh BBICTABICHHBIC YUYUTEISIMH TPEIMETHUKAMHU  (aKThI
MPOMYCKa 3aHATHIH 00yUaroIUMuUCs;

OnoBemate poauTeNel HEyCHEBAOMIMX O00yJaromMXcs, 00y4aroluXcsl, MPOMyCKaOIINX
3aHATHS 110 HEYBAKUTEIbHON PUUKHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEH (3aKOHHBIX MpeICcTaBUTENel) o pabore
c DXK/D/;

OpranuzoBaTh 00OMeH uHGpopManued ¢ OOyYalOIIMMHUCA M POIUTENSIMU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymecTBIATh KOHTPOJIb JOCTYMA POAUTENCH U 00YJaIOIIUXCSI.

Yaurteap-npeAMETHUK 00s13aH:

[TpoxomuTh 00y4YeHHUS HA MIKOJBHBIX CEMHHApaX, HANpaBJICHHBIX HA W3YYCHHE TIPHEMOB
paboTHI C AIEKTPOHHBIM JKYPHAJIOM;

3amoHATh JICKTPOHHBIN KypHAJI HEIIOCPEICTBEHHO Ha YPOKE WM OTCPOYCHO HE IO3THEES
geM uepe3 2 daca MOC/ie OKOHYAHUS 3aHITHH OOYYArOIIMXCS KaKIOTO IHS B TOYKaX
skcmuryaTaruu DXK/D/;

EskeTHeBHO 3amONHSATH IaHHBIC 110 TOMAIIHUM 33JaHUSIM;

CucTreMaTHYeCKH TIPOBEPSATh M OICHWBATH 3HAHUSA OOYYAKONIMXCS, a TakKe OTMEYarh
MOCEIAEMOCTh B JIEKTPOHHOM KYpHATe;

HcnpapiieHre OTMETOK M BBICTABJICHHE OTMETOK «33THUM YHCIIOM» 3alpeIieHO.

B 1-x kmaccax oOydeHue 0e30TMETOUHOE, JoMalIHue 3aaanus B D)K He 3amuchiBaroTcs,
OCYILIECTBIISICTCS 3aNI0JHEHUE TEM YPOKOB, YUET MOCEIIAeMOCTH, IBUKEHUS 00yJaronxcs,
OOIICHHUE YUUTENSI C POJUTENSIMHU (3aKOHHBIMH TIPEICTABUTEISIMH).

JInst OOBEKTUBHOW aTTECTAIlMK OOYYAIOIIMXCS 32 YETBEPTh M YYEOHBIH TOJ HEOOXOIUMO
HaJIM4YMe HEe MEHee TpexX OTMEeTOK (mpu 1-2-yacoBoil HeJeNnbHOH ydeOHOW Harpyske o



npenMety) u Oomnee (mpu yueOHOM Harpy3ke Ooliee 2-X 4acOB B HENENIO) ¢ 00s3aTeITbHBIM
y4eTOM KauecTBa 3HaHUI 00y4aroIierocs o NuCbMEeHHbIM paboTam;

* B ciydae mpoBeneHHsI MMCbMEHHBIX KOHTPOJBHBIX Pa0OT, MpOBEpKa paboT yduTeleM H
BbICTaBJIeHHE OTMETOK B DK oOcCyllecTBIseTCS B CPOKH, MPEAYCMOTPEHHbIE HOPMaMHU
MIPOBEPKH MUCHbMEHHBIX paboT;

* B cnyuae nanuumus y oOydaromierocs CHpaBKH-OCBOOOXKIEHHUS OT YPOKOB (PU3UYECKOM
KYJIBTYpBI, OILICHUBAIOTCS TOJIOKUTEIFHO TEOPETHYECKHE 3HAHUS IO IMpeaMeTry. 3aIruch
«OCB.» B )KypHAaJIe HE JI0IyCKaeTcs,;

 OrMmerku 3a 4YETBEPTh W YUEOHBI TIOJ] BBICTABISIOTCA B CTONOLE, CIEIYIOIIEM
HEMOCPEACTBEHHO 3a CTOJIOLIOM J1aThl ITOCIETHETO YPOKa;

* BbICTaBIATH UTOTOBBIE OLIEHKH OOYYAIOIIUXCS 32 YETBEPTh, MOJYrOJHe, TOM, dK3aMeH U
UTOTOBBIE HE IO3]IHEE CPOKOB, OTOBOPEHHBIX IPHUKA30M [0 IIKOJE MO 3aBEpUICHUH
y4eOHOT0 Mepuoa;

« Ilpu HeoOXomuMoCTH  OINOBEIIaTh  POAUTENECH  HEycleBalolUX  00ydaroluxcs,
00yJaromuXcsi, MPOITYCKAIONINX 3aHSTHS,

* Jlo Hauana y4yeOHOro roja co3aaTh KaJleHAApHO-TEMAaTHUYECKOE IJIAHUPOBAHUE U BHEJIPUTD
€ro B OJIGKTPOHHBIA JKypHal. KommdecTBO 4YacoB B KaJeHAApHO-TEMATHYECKOM
TUTAHUPOBAHUH JTOJKHO COOTBETCTBOBATh YUeOHOMY ILIaHY;

* Bectu Bce 3amucu 1o BceM y4eOHBIM TpeaMeraM (BKJIIOYas YPOKH 10 WHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3BbIKE C 00s3aTE€IbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U TEM
3a/IaHUM 110 YPOKY;

* OmpenenuTh COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOIHUTENEM, MPHU JEJICHUU
KJIacca Mo IPeaMeTy Ha MOATPYIIBI, U COOOMUTh agMUHUCTpaTopy no DXK/D]I. 3amucu
BECTU MHAMBHUIYAJIbHO KQXKBIM YUYUTEIEM, BEIYIIUM MOATPYIIILY;

 Ha crpaHune 51eKTpoHHOTO >XypHaia «Tembl YpOKOB M 3aJaHUs» BBOAWUTH TEMY,
M3YYEHHYIO Ha ypOKe.

4.3. Kareropuuecku 3ampemniaercsi J0myckarbh obOydaromuxcs k padore ¢ DX mona mormHoM u
napoJieM MeJaroros.

4.4. 3anpemeHo nepenaBath Hocutedb DK ((iem-HocuTenb) TOCTOPOHHUM JIUIIAM.

4.5. Pazrnamare naposs Bxoza B cuctemy 2XK/3 /1 mOCTOPOHHUM JIUIIaM.

5. O0mme npaBuJia BeeHUS y4eTa
5.1. BHecenue nndopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JOJKHBI IPOU3BOJUTHCS MO (aKTy
B JeHb npoBeneHus. Ecnm 3aHsATHE NPOBOJMIOCH BMECTO OCHOBHOTO IIpernojaBaTens, (akT
3aMEHBI JI0JIKEH OTPa)KaThCs B MOMEHT BHECEHUS YUETHOMN 3allHCH.
5.2. BHeceHue B XypHal MH(pOpMAalMK O JOMAIIHEM 33/JaHUU JIOJDKHO MPOU3BOJUTHCA B JCHB
MIPOBEJICHUS 3aHATUS HE MO3JHee, YyeM uepe3 3 4yaca IMocjie OKOHYAHUS BCEX 3aHATUN JaHHBIX
00yJarouxcs.
5.3. Pe3ynbTaThl OIEHWBAHMS BBIMOJHEHHBIX OOYJAIOIMUMHUCS PAa0OT TOJDKHBI BBICTABISATHCS HE
no3aHee 10 mHEW co THS MX NPOBENEHUS B COOTBETCTBMU C MPHUHATHIMH B 00pa3zoBaTeIbHOMN
OpraHM3aliy MpaBUIaMH OLIEHKU padoT.
5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIPEIyCMAaTpUBaTh KOHTPOJb 33 MX
L[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSXKEHUU BCET0 HEOOXOAMMOIO CPOKa.

6. Yci10BHSI COBMENIEHHOTO XPaHEHHUsI IAHHBIX B 3JIEKTPOHHOM BH/Ie H HA OyMaKHBIX
HOCHUTEJISAX
6.1. B cnyyae HEOOXOAMMOCTH HCIIONb30BaHUS JaHHBIX XK U3 31eKTpOoHHOM (POpMBI B KauecTBe
MEYaTHOTO JIOKyMEHTa WH(OpMalus BBIBOAUTCS Ha IEYaTh U 3aBEPSAETCS B YCTAHOBICHHOM
nopsiake. ApPXHMBHOE XpaHEHME YUYETHBIX [JAaHHBIX Ha OyMaXHBIX HOCHUTENSX JOJDKHO
OCYILIECTBISITHCSI B COOTBETCTBUU ¢ jAedcTByromnM I[lopsakom PocoOGpHanzopa, yTBEp:KICHHBIM
npuka3zom MuHoOpHayku Poccuu Ne 546 ot 25 anpens 2022 rona.



6.2. CBoztHAst BEJOMOCTh UTOTOBOW YCHEUTHOCTH Kjlacca 3a y4eOHbIH T'ofl BEIBOAUTCS U3 CUCTEMBI
ydera B TOM BHJIe, KOTOPBIH HPEIyCMOTPEH JICHCTBYIOIIMMHU TPEOOBAHUSAMHU apXHBHOM CITY)KOBI.
Ecnmu nanHbIe MO yuyeOHOMY TOIy XpaHSATCS B JJCKTPOHHOM BHJIE, CBOJHAS BEIOMOCTH MOXKET
OBITH TEpe/iaHa B apXWB Cpa3y IO 3aBEPIICHUH BEICHHUS ydeTa B COOTBETCTBYIOIIEM KJIACCHOM
KypHaIe.

6.3. IIpu BeaeHMH y4eTa B 3JESKTPOHHOM BHJIE HEOOXOJMMOCTh BBIBOJIA JAHHBIX Ha IEYaTh IS
UCIIOJIb30BAHUS B  KAueCTBE JIOKYMEHTAa OMpPENesieTcss COOTBETCTBHEM  HCIOJIB3YeMOM
nadopmanuonnoit cuctemsl 'OCT P UCO 15489-1-2019 «Harnmonanbubili crangapT Poccuiickoi
Oenepanuu. CucreMa CTaHIAPTOB MO WHGOpPMAIUU, OMOIMOTEYHOMY WM H3/IaTEIBCKOMY JEmy.
HNudopmanus u J0KyMeHTaIMs. YIIpaBlIeHUE JOKYMCHTAMHU.

7. 3ak/1I049UTeNIbHbIEC M0JIOKEHUS
7.1. Hacrosimee IlonmoxkeHne 00 3IEKTPOHHOM KJIACCHOM J>KypHaJle SBISETCS JIOKAJbHBIM
HOpPMAaTHUBHBIM aKTOM, IIpUHHUMaeTcs Ha llenarornyeckom coBeTe IIKOJIBI M yTBepxkaaeTcs (6o
BBOJUTCS B JIEWCTBUE) MPUKA30M TUPEKTOpPA OpPraHU3alllM, OCYIIECTBIAIOIEH 00pa30oBaTeIbHYO
NESATEIBHOCTD.
7.2. Bce W3MeHEHHS W JOIOJHEHHs, BHOCHMbIe B Hacrosimee [lomokenue, ohopmisiorcs B
IUCBbMEHHOW (opMe B COOTBETCTBUH JAEHCTBYIOLIMM 3aKOHOJAATENbCTBOM Poccuiickoil
denepanuu.
7.3. Tlonoxxenue 00 JIEKTPOHHOM KJIACCHOM JKypHajle MPUHUMAETCSl Ha HEONpPEeJeNICHHbIH CPOK.
N3menenusa u ponosiHeHus K IlonokeHuo MPUHMMAIOTCS B MOPSIIKE, MperycMOTpeHHOM I1.7.1.
HacToswero Ilonoxenus.
7.4. llocne npunstus Ilonoxenus (WM U3MEHEHUH M JOMOJIHEHUHW OTHENbHBIX IMYHKTOB U
pa3zenoB) B HOBOW peJaKlUK MpeIblIylias pelakliis aBTOMaTUYECKH yTpauuBaeT CUILy.



